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Templates for Farmers:

Policies and Procedures

From Page 2 onwards, this document provides all the text you need, to create policies and procedures specific to your company.  Following these instructions will mean that your company is one step closer to becoming compliant with your OH&S responsibilities.

It is important to note that simply having this policy is not enough to discharge your employer duties.  You must also consult with your employees on the policy, as outlined below, and keep a record that you have done this consultation.
Instructions for Use:

1. Open a new Word document with your company letterhead on it.

2. Copy all text from Page 2 onwards, and paste it into your letterhead.

3. Personalise where highlighted, to reflect your company.

4. Fill in the table at the bottom with the version number, date, your name and a digital signature (or you can print the document off, sign it and scan it back in for your records).

5. Add/change the policy name to the footer, as demonstrated in this document.

What to do next:

1. Present this policy document to your employees at a toolbox meeting, and discuss it in full. A record of who is in attendance should be kept.

2. Include this policy in your induction process for any new employees.

3. Take on and address any feedback or concerns that your employees may have.  Adjust as necessary.

4. Have the policy stored in an accessible place, for future reference and updating.
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Any future updates should be Saved As a new file, and the new version number and date written into the table at the bottom of the document, for review by everyone, and signed again by the author.



(Your company’s letterhead)
UV PROTECTION POLICY

The objective of this policy is to ensure a work environment for (Name of company) employees, that is safe from over-exposure to UV radiation.

The requirements of this policy shall apply to all employees working on (Name of company) sites, including any subcontractors and their employees.

The site supervisor shall ensure that UV radiation exposure to workers is assessed and minimised, by adopting the following safe work procedures and practices as far as reasonably practicable:

· Re-organising the work to avoid the UV peak of the day (11 am – 3 pm during daylight saving times, 10am – 2 pm at other times);

· Providing natural or artificial shade;

· Wearing appropriate protective clothing i.e. long sleeve clothing, hats and sunglasses;

· Applying sunscreen to unprotected skin.

(Name of company) will identify tasks where over-exposure to UV radiation is likely. Where reasonably practicable and where works programming allows, (Name of company) will re-organise or re-schedule tasks to minimise the associated risks of UV exposure to workers being outside during the middle of the day for long periods.  For example, see if tasks can be carried out undercover. If tasks cannot be re-organised or re-scheduled, try to rotate workers to limit individual UV exposure.

Where reasonably practicable, use natural shade or install temporary shade structures that would provide good protection, such as shade screens or shade cloth.

Clothing suitable to the task shall be worn.  Clothing should be loose fitting long sleeve shirts and trousers that cover as much skin as possible without the risk of heat stress.  Where heat stress is likely, loose fitting elbow length and knee length type clothing may be used. Choose close-weave fabric with UPF 30+ or greater rated.  Hats, hard hat flaps or legionnaire’s caps and sunglasses shall also be worn.  

In conjunction with the above-mentioned control methods, exposed areas of skin shall be protected with SPF 50+ sunscreen and lip balm.  The use of sunscreen shall not be a substitute for wearing appropriate clothing.

Where any doubt exists in regards to this policy, the matter shall be determined through consultation between the employer’s representatives and the employee health and safety representatives.

A copy of this OH&S Policy shall be retained at all (Name of company) sites.

Signed:______________________________


Date:___________________

Printed Name: ________________________

Managing Director
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