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Plant Checklist and Register

The sample template on the next page can be used to create your own Plant Checklist and Register for your farming business. 
From Page 2 onwards, this document provides all the text you need, to maintain a register of plant on your farm and to record important information such as licenses and risk controls.  Following these instructions will mean that your company is one step closer to becoming compliant with your OH&S responsibilities.
It is important to note that these records alone are not enough to discharge your employer duties.  

Instructions for Use:
1. Open a new Word document with your company letterhead on it.
2. Copy all text from Page 2 onwards, and paste it into your letterhead.
3. Personalise the highlighted fields, to reflect your farm’s situation.
4. Run through the checklist and fill in the required details.
5. Store this document appropriately, and review/update as required.


Initial Plant Checklist and Register
	Project/Site
	

	Checklist

	1. Is the plant complete, in good condition with no obvious defects?
2. Is there evidence that the plant is maintained according to manufacturer’s recommendations and is there a program for maintenance while on site? e.g. a logbook
3. Is all the necessary safety equipment and information provided with the plant?
4. Does the plant require a specific licence or other proof of competency to use, erect or install?
5. Have all the hazards been identified and risks assessed for the use of the plant on site?
6. Will the plant be safely stowed, locked up or safeguarded after hours and when not in use?

	Register

	Item of plant and
ID / serial no. registration no.
	Name of person and company in charge of plant
	Operator licence number
	Compliant with plant checklist?  1-6 above
If not, insert checklist number in box below
	Compliance verification
sign and date

	
	
	
	No.
	Non compliance action required
	Principal
	Date
	Subcontractor
	Date
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